






























SHIRE OF KATANNING LOCAL PLANNING SCHEME 5 
SCHEDULE OF SUBMISSIONS 

No. 
Name of 

Submitter/Interest 
Date Summary of Submission 

Officers Comment / 
Recommendation 

Officers / Council 
Recommendation 

1 John Andriof - 
Department of Lands 
 

8/06/2016 
 

DoL understands that Lot 100 should be 
captured as being rezoned under the LPS, 
currently being amended, to be shown as 
“Commercial” and coloured blue. 

DoL has informed the Shire of Katanning 
it has no objections as to Lot 100 being 
rezoned as a “Commercial” site. 

DoL has a proposal/application from an 
individual interested in purchasing Lot 
100 and adjoining road 
DoL will require that the rezoning occurs 
in the first instance prior to progressing 
the proposal re Lot 100 - Reserve 5759, 
between Albion and Bond Streets 
Katanning. 
 
The adjoining road, being Alt Street will 
also require to be zoned “Commercial” 
under the Local Planning Scheme 
amendment. 

Please note that the Shire of Katanning at 
its Ordinary Council Meeting dated 
26/09/2012 had approved that the 
closure of Alt Street be closed.  It was 
noticed that Lot 100 under the Local 
Planning Scheme (LPS) shows as yellow 
and hatched black which represents that 

Agreed: 
Designation of subject land 
as 'Commercial' is 
supported, and is 
consistent with  previous 
advice to the Dept of Lands 
that the Shire supported 
disposal of Lot 100, closure 
of the adjoining portion of 
the unmade Alt St road 
reserve and rezoning of 
both parcels to 
‘Commercial’. 
 

Zoning Map 10 be modified to 
designate Lot 100 and adjoining 
portion of un-made Alt Street road 
reserve (between Albion and Bond 
Streets) as ‘Commercial’. 



it is for “Public Purpose”. 

2 Brent & Lyn 
Thompson 
Landowners 
49 Dore St, Katanning 

10/07/2016 
 

Support the proposed enterprise zone - 
light industrial to be re-zoned back to 
residential. 

Support Noted Support Noted 

 

3 Ray & Julie Ford 
Landowners 
70 Daping St, 
Katanning 

10/07/2016 
Support the proposed enterprise zone - 
light industrial to be re-zoned back to 
residential. 

Support Noted Support Noted 

4 Shane & Juanita 
O'Donnell 
Landowners 
51 Dore St, Katanning 

10/07/2016 Support the proposed enterprise zone - 
light industrial to be re-zoned back to 
residential. 

Support Noted Support Noted 

5 Desmond & Nereda 
Hicks 
Landowners 
71 Dore St, Katanning 

10/07/2016 Support the proposed enterprise zone - 
light industrial to be re-zoned back to 
residential. 

Support Noted Support Noted 

6 John Hicks & 
Gwendoline Jones 
Landowners 
96 Dore St, Katanning 

11/07/2016 
 

Support the proposed enterprise zone - 
light industrial to be re-zoned back to 
residential. 

Support Noted Support Noted 

7 Travis & Jodie 
Menghini 
Land and property 
ower 
2 Drove St, Katanning 
 

19/07/2016 
 

Support the proposed enterprise zone - 
light industrial to be re-zoned back to 
residential. 

Support Noted Support Noted 

8 Dominic Cuscuna 
Cuscuna Nominees Pty 
Ltd 
 

27/07/2016 
 

The Table in respect to the changes 
between TPS 4 & LPS5, as provided by the 
Shire on its website for community 
consultation, should only use 

Comments Noted: 
 
Conferral with submitter 
(ph and email) to clarify 

Noted 



abbreviations that have been explained 
to interested parties who view the Table.  
For example: 1. MST; 2. WWTP; and 3. 
SCA are not explained. 

planning acronyms. 
Confirmed No objections 
to LPS5  

9 Robin Thomas 
53 Dore Street 

27/07/2016 
 

Support the proposed enterprise zone or 
Residential. 

Support Noted Support Noted 

10 Robin Thomas 
55 Dore Street 

27/07/2016 
 

Support the proposed enterprise zone or 
Residential. 

Support Noted Support Noted 

11 Chris Grant, Asset 
Management Officer. 
Main Roads Western 
Australia 

5/08/2016 Combined submission on LPS5 and three 
Structure Plans (advertised concurrently). 
Piesse Lake [no concerns], Henry Street 
Precinct [Intersection design, 
specifications and sight distances] and 
Industrial Expansion Area [Access from 
Kojonup - Pingrup Rd] 

Noted: 
Comments relate 
specifically to the 
respective Structure Plans, 
rather than LPS5, and will 
be addressed through that 
process.  

Noted 

12 Richard Kowald, 
Chairman  
Katanning Country Club 
 
Landowner KCC and 
prospective purchaser 
(pt. Lot 131) 

 

15/08/2016 
 

1) Request the zoning table in LPS5 be 
updated to include a column for special 
rural with similar uses to LPS4, specifically 
private & public recreation. 

1) Agreed: LPS5 should 
allow land-uses similar to 
those in TPS4 within the 
Special Residential zone 
and in particular both 
private and public 
recreation. 

Table 4 – Zoning, to include a column 
for Special Residential with land-use 
permissibility similar to TPS4, and in 
particular both private and public 
recreation, allowing for updates and 
definitions in MST and RCodes. 

2) Request designated area SU5 recorded in 
page 17 of LPS5 remain unchanged.  

2) Support Noted Support Noted 

3) Request that land shown in LPS5 as SR1, 
currently part of SU4 is under 
consideration for purchase by Katanning 
Country Club, is also marked as SU4 or 
SU5 special use status with similar uses to 
SU5, specifically private & public 
recreation 

3) Noted: 
Sheet 7 of existing TPS4 
and sheet 8 of draft LPS5 
are consistent in regard 
to the zoning of the 
subject land. Subject to 
proposed ‘modification 2’ 
the portion of Lot zoned 
SR1 could be developed 
for residential and/or 
recreation. 

 
 
 
Table 6 – SU5 to include Public 
Recreation. 
 



Table 6 of LPS5 provides 
for Private Club, 
Recreation – Private, Golf 
Club and private 
residential estate. 
Inclusion of Public 
Recreation would 
facilitate co-location and 
refurbishment. 

3) (sic) Request that Crown Land to the west 
(Lot 986, Reserve 32627) be available for 
disposal or rezoning and inclusion as part 
of SU5 with similar uses to SU5 and 
specifically Private and Public Recreation. 

Noted: 
The DoL has been advised of 
KCC’s interest in acquiring 
and developing Lot 
986/Reserve 32627. 

 

4) Request it be noted in LPS5 that we shall 
seek approval to develop the land shown 
as SR1 for Private and Public Recreation 
with similar uses to those of SU5. 

4)  Request Noted:   
 

5) Request that the land currently shown as 
road and divides SU5 into two lots, be 
considered for closure and incorporation 

into SU5. 

5)  Request Noted: 
The procedure for road 
closure and disposal is set out 
in the Land Administration 
Act.  A subsequent ‘Minor’ 
Amendment could be 
considered to address any 
zoning anomaly.  



13 Brendan Kelly 
Snr Natural Resource 
Management Officer 
Dept of Water 

14/09/16 In order to encourage and uphold the 
integration of stormwater/groundwater 
management, the Scheme provisions should 
seek to: 
•  Secure sufficient water for fit-for-purpose 
water supply, 
• Ensure appropriate sewerage (wastewater) 
treatment and disposal, including reuse and 
recycling, 
• Achieve integration of 
stormwater/groundwater management, 
• Control nutrient and pollutant losses from 
different land uses, 
• Manage waterways and their associated 
buffer zones, while considering requirements 
for bushfire management. 
Specific recommendations from DoW to 
address these issues/risks include: 

  

1. “The local government may approve the 
use of fit-for-purpose water (wastewater 
recycling and reuse) and its availability of 
water for public open space”; 

Agreed: Water recycling and 
re-use is advocated and 
should be provided for in the 
planning Scheme. 

Table 8 to include additional item 
‘Water management and integration” 
with the following 
1. The local government may approve 
the use of fit-for-purpose water 
(wastewater recycling and reuse) and 
its availability of water for public open 
space management. 

2. “The local government may condition 
development approvals to include a 
requirement for groundwater hydrology 
studies, particularly seasonal depths, and 
the relationship of groundwater to 
stormwater management”; 

Agreed: Specific requirements 
relating to hydrology, 
groundwater and stormwater 
are warranted given the 
particular circumstances in 
Katanning. 

Table 8 to include additional item 
‘Water management and integration” 
with the following 
2. The local government may condition 
development approvals to include a 
requirement for groundwater hydrology 
studies, particularly seasonal depths, 
and the relationship of groundwater to 
stormwater management 



3. “In determining an application for 
planning approval, the local government 
shall consider the groundwater 
characteristics of the site on which 
development is proposed, and of the 
surrounding area, including maximum 
seasonal groundwater levels, and water 
quality, particularly acidity and salinity”; 

Agreed: Specific provisions 
relating to water 
management are warranted 
given the particular 
circumstances in Katanning. 

Table 8 to include additional item 
‘Water management and integration” 
with the following 
3. In determining an application for 
planning approval, the local 
government may consider the 
groundwater characteristics of the site 
on which development is proposed, and 
of the surrounding area, including 
maximum seasonal groundwater levels, 
and water quality, particularly acidity 
and salinity 

  

4. “Where the local government considers it 
would help mitigate against land 
degradation (e.g. salinity), protect a 
waterway and its riparian buffer, or 
improve the visual appearance of a 
development, the local government may 
impose conditions on any development 
approval requiring the retention and 
protection of existing vegetation (e.g. 
through fencing) and/or the planting of 
additional vegetation.” 

 

Agreed: Specific development 
conditions relating to 
waterways and riparian 
vegetation are warranted 
given the particular 
circumstances in Katanning. 

Table 8 to include additional item 
‘Water management and integration” 
with the following 
4. Where the local government 
considers it would help mitigate against 
land degradation (e.g. salinity), protect 
a waterway and its riparian buffer, or 
improve the visual appearance of a 
development, the local government 
may impose conditions on any 
development approval requiring the 
retention and protection of existing 
vegetation (e.g. through fencing) 
and/or the planting of additional 
vegetation. 



DoW also suggests the following changes 
(strikethrough) and additions (underlined) to 
the draft Scheme text and provided notes 
(N.B. in italics): 

 
p.5  Table 2— Zone objectives 
Rural - To maintain and enhance the 
environmental qualities of the landscape, 
vegetation, soils and water bodies, including 
groundwater, to protect sensitive areas 
especially the natural valley and watercourse 
systems from damage. 

 
 
 
 
 
 
 
Agreed:  Specific reference to 
groundwater is warranted. 

 
 
 
 
 
 
 
Table 2 – Zone Objectives, Rural dot 
point 3 to include “groundwater” after 
soils. 
 

p.21  Table 8 - Additional requirements that 
apply to land in Scheme area 
1. Land Subject to Flooding and/or 
Inundation 
(3) Where in the opinion of Local 
Government, a development is to be sited on 
land that has the potential to be flooded 
and/or inundated, or is subject to high 
groundwater levels, the Local Government 
may require as a condition of planning 
approval, one or more of the following 
requirements to be implemented: 
(e)The landowner to provide written 
acknowledgement that the building and its 
contents may be subject to periodic flooding 
and/or inundation. 

N.B. at (e) – an owner’s declaration should not 
absolve the Local Government for allowing 
development that has inadequate 
flood/inundation protection. 

 
 
 
 
 
Agreed: Specific reference to 
high groundwater is 
warranted given the 
particular circumstances in 
Katanning. 

 
 
 
 
 
Table 8, No. 1. (3) to include “or is 
subject to high groundwater levels,” 
after inundated. 

(f) The local government may condition 
development approvals to include 
requirement for groundwater hydrology 
studies. 

Agreed: Specific requirements 
and conditions relating to 
groundwater assessment are 
warranted. 

Table 8, No 1 (3) to include additional 
requirement “(f) The local government 
may condition development approvals 
to require groundwater hydrology 



assessment.”. 

p.23  Table 8 - Additional requirements that 
apply to land in Scheme area 
6. Deep Sewerage and On-site Effluent 
Disposal 
(2) The Local Government may shall require 
the use of ATUs in the following situations: 
(a) Where soil conditions are not conducive to 
the retention of nutrients; 
(b) In low lying areas; and 

(c) In areas where there is a known high 
groundwater level. 

 
 
 
Disagree:  Use of Alternative 
Treatment Units (ATUs) 
should be at the discretion of 
local government, subject to 
site conditions in accordance 
with Department of Health 
requirements and guidelines. 

 

p.25  Table 8 - Additional requirements that 
apply to land in Scheme area 
11. Industry - Extractive 
(1) When considering an application for an 
industry–extractive use or development, the 
Local Government is to have regard to and 
may impose conditions concerning:  

(c) No excavation activity is to occur 
within 50m of a watercourse or water 
body; and shall not intercept the water 
table without prior approval. 

 

N.B. DoW does not generally support 
extractive industry intercepting the water 
table and dewatering of an extraction area is 
not permitted without approval. It is also 
preferred that there be no standing water 
occurring at the end of mining. 

 
 
Noted:  Information and 
comment regarding prior 
approval to intercept the 
water table could be provided 
as ‘Advice Note on 
Development Approval, 
Notice of determination on 
Application’ (but is not an 
acceptable/enforceable local 
government development 
approval condition). 

 



p.26   Table 9 - Additional requirements that 
apply to land covered by structure plan, 
activity centre plan or local development 
plan 
1. Piesse Lake - Matters to be addressed in 
Structure Plans 

(third dot point) “Drainage and water 
management, including integration of 
stormwater/groundwater management” 

 
 
 
 
 
Agreed:  Reference to 
integrated water 
management is warranted 

Table 9 – Structure Plans, Area 1 Piesse 
Lake, dot point 3, add “including 
integration of 
stormwater/groundwater 
management”. 

p.27   Table 9 4. Henry Street Industry and 
Agricultural Foods - Matters to be addressed 
in Structure Plans 
(Dot point 5) “Drainage Management, 
including integration of 
stormwater/groundwater management” 
(Dot point 6) “Protection of creekline and 
associated riparian zone and water quality”. 

 
 
Agreed:  Reference to 
integrated water 
management and protection 
of the riparian zone is 
warranted. 

Table 9 – Structure Plans, Area 4 Henry 
Street, dot point 5, add “including 
integration of 
stormwater/groundwater 
management”, and dot point 6 add 
“and associated riparian zone’ after 
creekline. 

 



Shire of Katanning – Local Planning Scheme No. 5 

Schedule of Modifications 

No. Modification Reason 

1 Zoning Map, sheet 10 - designate Lot 100 and adjoining 
portion of un-made Alt Street road reserve (between 
Albion and Bond Streets) as ‘Commercial’. 

Response to Department of Lands 
submission 

2 Table 4 – Zoning, to include a column for Special 
Residential with land-use permissibility similar to TPS4, 
and in particular both private and public recreation, 
allowing for updates and definitions in MST and 
RCodes. 

Response to submission and remedy 
oversight 

3 
Table 6 – SU5, Additional use column to include ‘Public 

Recreation’. 
Response to submission; facilitate 
co-location and refurbishment of 
KCC to accommodate Bowling Club 
and other community/public 
recreation facilities.  

4 
Table 8 to include additional item ‘Water management 

and integration” with the following 

1. The local government may approve the use of fit-for-
purpose water (wastewater recycling and reuse) and its 
availability of water for public open space management. 

Response to DoW submission; Water 
recycling and re-use is advocated 

5 
Table 8 to include additional item ‘Water management 

and integration” with the following 

2. The local government may condition development 
approvals to include a requirement for groundwater 
hydrology studies, particularly seasonal depths, and the 
relationship of groundwater to stormwater 
management 

Response to DoW submission; 
Specific requirements relating to 
hydrology, groundwater and 
stormwater are warranted 

6 
Table 8 to include additional item ‘Water management 

and integration” with the following 

3. In determining an application for planning approval, 
the local government may consider the groundwater 
characteristics of the site on which development is 
proposed, and of the surrounding area, including 
maximum seasonal groundwater levels, and water 
quality, particularly acidity and salinity 

Response to DoW submission; 
Specific provisions relating to water 
management are warranted.  

7 
Table 8 to include additional item ‘Water management 

and integration” with the following 

4. Where the local government considers it would help 
mitigate against land degradation (e.g. salinity), protect 

Response to DoW submission; 
Specific development conditions 
relating to waterways and riparian 
vegetation are warranted given the 



a waterway and its riparian buffer, or improve the visual 
appearance of a development, the local government 
may impose conditions on any development approval 
requiring the retention and protection of existing 
vegetation (e.g. through fencing) and/or the planting of 
additional vegetation 

particular circumstances in 
Katanning. 

8 
Table 2 – Zone Objectives, Rural dot point 3 to include 

“groundwater” after soils. 

 

Response to DoW submission; 
Specific reference to groundwater is 
warranted 

9 Table 8, No. 1. (3) to include “or is subject to high 
groundwater levels,” after inundated. 

Response to DoW submission; 
reference to high groundwater is 
warranted given the particular 
circumstances in Katanning. 

10 Table 8, No 1 (3) to include additional requirement “(f) 
The local government may condition development 
approvals to require groundwater hydrology 
assessment.”. 

Response to DoW submission; 
Specific requirements and conditions 
relating to groundwater assessment 
are warranted. 

11 Table 9 – Structure Plans, Area 1 Piesse Lake, dot point 
3, add “including integration of 
stormwater/groundwater management”. 

Response to DoW submission; 
Reference to integrated water 
management is warranted. 

12 Table 9 – Structure Plans, Area 4 Henry Street, dot point 
5, add “including integration of 
stormwater/groundwater management”, and dot point 
6 add “and associated riparian zone’ after creekline. 

Response to DoW submission; 
Reference to integrated water 
management and protection of the 
riparian zone is warranted. 
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COUNCIL POLICY 

PURCHASING POLICY  
 

Policy No:  

 

Policy Subject: Purchasing Policy 

 

1  Policy Statement: The Shire of Katanning is committed to delivering best practice in the purchasing of 

goods, services and works that align with the principles of transparency, probity and 

good governance and complies with the Local Government Act 1995 (the “Act”) and 

Part 4 of the Local Government (Functions and General) Regulations 1996, (the 

“Regulations”).  Procurement processes and practices to be complied with are defined 

within this Policy and the Shire of Katanning’s prescribed procurement procedures.  

. 

2   Objectives:  The objectives of this Policy are to ensure that all purchasing activities: 

 

 demonstrate that best value for money is attained for the Shire of Katanning; 

 are compliant with relevant legislation, including the Act and Regulations; 

 are recorded in compliance with the State Records Act 2000 and associated records 

management practices and procedures of the Shire of Katanning; 

 mitigate probity risk, by establishing consistent and demonstrated processes that 

promotes openness, transparency, fairness and equity to all potential suppliers;  

 ensure that sustainable benefits, such as environmental, social and local economic 

factors are considered in the overall value for money assessment; and 

     are conducted in a consistent and efficient manner across the Shire of Katanning 

and that ethical decision making is demonstrated.    

        

3   Ethics & Integrity: 

 3.1 Code of Conduct 

All officers and employees of the Shire of Katanning undertaking purchasing activities 

must have regard to the Code of Conduct requirements and shall observe the highest 

standards of ethics and integrity.  All officers and employees of the Shire of Katanning 

must act in an honest and professional manner at all times which supports the 

standing of the Shire of Katanning. 
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3.2 Purchasing Principles 

The following principles, standards and behaviours must be observed and enforced 

through all stages of the purchasing process to ensure the fair and equitable treatment 

of all parties: 

• full accountability shall be taken by the authorised purchasing officer for all 

purchasing decisions and the efficient, effective and proper expenditure of public 

monies based on achieving value for money; 

• all purchasing practices shall comply with relevant legislation, regulations, and 

requirements consistent with the Shire of Katanning’s policies and Code of Conduct; 

• purchasing is to be undertaken on a competitive basis where all suppliers are 

treated impartially, honestly and consistently; 

• all processes, evaluations and decisions shall be transparent, free from bias and 

fully documented in accordance with applicable policies, audit requirements and 

relevant legislation; 

• any actual or perceived conflicts of interest are to be identified, disclosed and 

appropriately managed; and 

• any information provided to the Shire of Katanning by a supplier shall be treated as 

commercial-in-confidence and should not be released unless authorised by the 

supplier or relevant legislation. 

 

4   Value for Money: 

 4.1 Policy 

Value for money is determined by the consideration of price, risk and qualitative 

factors assessing the most advantageous outcome achievable for the Shire of 

Katanning. 

 

As such, purchasing decisions must consider qualitative and risk factors and not be 

based purely on the lowest price. 

 

4.2 Application 

 

An assessment of the best value for money outcome for any purchasing process should 

consider: 

• all relevant Total Costs of Ownership (TCO) and benefits including transaction costs 

associated with acquisition, delivery, distribution, as well as other costs such as but 

not limited to holding costs, consumables, deployment, maintenance and disposal; 

• the technical merits of the goods or services being offered in terms of compliance 

with specifications, contractual terms and conditions and any relevant methods of 

assuring quality, including but not limited to an assessment of levels and currency 

of compliances, value adds offered, warranties, guarantees, repair and replacement 

policies, ease of inspection, ease of after sales service, ease of communications etc. 

• financial viability and capacity to supply without risk of default (competency of the 

prospective suppliers in terms of managerial and technical capabilities and 

compliance history);  
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• a strong element of competition in the allocation of orders or the awarding of 

contracts. This is achieved by obtaining a sufficient number of competitive 

quotations wherever practicable; 

• the safety requirements associated with both the product design and specification 

offered by suppliers and the evaluation of risk when considering purchasing goods 

and services from suppliers; 

• purchasing of goods and services from suppliers that demonstrate sustainable 

benefits and good corporate social responsibility; and 

• providing opportunities for businesses within the Shire of Katanning and wider 

Defined Aarea to be given the opportunity to quote for providing goods and 

services wherever possible as per the Buy Locally- Regional Price Preference . 

 

5   Purchasing Requirements: 

5.1 Legislative / Regulatory Requirements 

The requirements that must be complied with by the Shire of Katanning, including 

purchasing thresholds and processes, are prescribed within the Regulations, this Policy 

and associated purchasing procedures in effect at the Shire of Katanning. 

 

 5.2 Policy 

 

Purchasing that is $150,000 or below in total value (excluding GST) must be in 

accordance with the purchasing requirements under the relevant threshold as defined 

in this policy under Section 5.5 - Purchasing Thresholds.  

 

Purchasing that exceeds $150,000 in total value (excluding GST) must be put to public 

Tender when it is determined that a regulatory Tender exemption, as stated under 5.7 

of this Policy is not deemed to be suitable. 

 

5.3 Purchasing Value Definition 

 

Determining Purchasing Value is to be based on the following considerations: 

1. Cost exclusive of Goods and Services Tax (GST); 

2. The actual or expected value of a contract over the full contract period, including all 

options to extend; or the extent to which it could be reasonably expected that the 

Shire of Katanning will continue to purchase a particular category of goods, services 

or works and what total value is or could be reasonably expected to be purchased.  

A best practice suggestion is that if a purchasing threshold is reached within three 

years for a particular category of goods, services or works, then the purchasing 

requirement under the relevant threshold (including the tender threshold) must 

apply. 

3. Must incorporate any variation to the scope of the purchase and be limited to a 

10% tolerance of the original expected purchasing value.   
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5.4 Purchasing from Existing Contracts 

 

Where the Shire of Katanning has existing contracts in place, it must ensure that goods 

and services required are purchased under these contracts to the extent that the 

scope of the contract allows.  When planning the purchase, the Shire of Katanning 

must consult its Contracts Register in the first instance before seeking to obtain any 

further quotes or tenders. 

 

5.5 Purchasing Thresholds 

 

The table below prescribes the purchasing process that the Shire of Katanning must 

follow, based on the purchase value: 

 

Purchase Value 

Threshold  
Purchasing Requirement 

Up to $5,000 

Purchase directly from a supplier using a Purchase Order or 

Corporate Credit Card issued by the Shire of Katanning, 

obtaining at least one (1) verbal or written quotation from a 

suitable supplier, either from: 

• an existing panel of pre-qualified suppliers 

administered by the Shire of Katanning; or 

• a pre-qualified supplier on the WALGA Preferred 

Supply Program or State Government Common Use 

Arrangement (CUA); or 

• from the open market. 

Over $5,000 and 

up to  $50,000 

Obtain at least three (3) written quotations from suppliers 

following a brief outlining the specified requirement, either 

from: 

 an existing panel of pre-qualified suppliers 

administered by the Shire of Katanning ; or 

 a pre-qualified supplier on the WALGA Preferred 

Supply Program or State Government CUA; or 

  from the open market. 

Over $50,000 to 

$150 000 

Obtain at least three (3) written quotations from suppliers by 

formal invitation under a Request for Quotation, containing 

price and detailed specification of goods and services 

required.  The procurement decision is to be based on pre-

determined evaluation of criterion that assesses all value for 

money considerations in accordance with the definition 

stated within this Policy. 
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Quotations within this threshold may be obtained from: 

 an existing panel of pre-qualified suppliers 

administered by the Shire of Katanning ; or 

 a pre-qualified supplier on the WALGA Preferred 

Supply Program or State Government CUA; or 

 from the open market. 

Requests for quotation from a pre-qualified panel of suppliers 

(whether administered by the Shire of Katanning,  through 

the WALGA preferred supply program or State Government 

CUA) are not required to be invited using a Request for 

Quotation form, however at least three written quotes are 

still required to be obtained. 

$150,000 and 

above 

Where the purchasing requirement is not suitable to be met 

through a panel of pre-qualified suppliers, or any other 

tender-exempt arrangement as listed under section 5.7 of 

this Policy, conduct a public Request for Tender process in 

accordance with Part 4 of the Local Government (Functions 

and General) Regulations 1996, this policy and the Shire of 

Katanning  tender procedures.  The procurement decision is 

to be based on pre-determined evaluation a criterion that 

assesses all value for money considerations in accordance 

with the definition stated within this Policy. 

 

5.6 Form of Quotations 

Verbal 

Where a verbal quotation is required under this policy then both the request for 

quotation and submission of quotation, may occur verbally or in writing. 

Written 

Where a written quotation is required under this policy then both the request for 

quotation and the submission of a quotation, must occur in writing. 

Quotations 

Both a verbal and written request for quotation must include: 

 Details of goods and services required; 

 The time when goods and services are required; and 

 A date by which the quotation must be submitted. 

 

5.7 Tendering Exemptions 

An exemption to publicly invite tenders may apply in the following instances: 
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 the purchase is obtained from a pre-qualified supplier under the WALGA Preferred 

Supply Program or State Government Common Use Arrangement. 

 the purchase is from a Regional Local Government or another Local Government; 

 the purchase is acquired from a person registered on the WA Aboriginal Business 

Directory, as published by the Small Business Development Corporation, where the 

consideration under contract is worth $250,000 or less and represents value for 

money; 

 the purchase is acquired from an Australian Disability Enterprise and represents 

value for money; 

 the purchase is from a pre-qualified supplier under a Panel established by the Shire 

of Katanning ; or 

 any of the other exclusions under Regulation 11 of the Regulations apply. 

5.8 Inviting Tenders Under the Tender Threshold 

Where considered appropriate and beneficial, the Shire of Katanning may consider 

publicly advertising Tenders in lieu of undertaking a Request for Quotation for 

purchases under the tender threshold.  This decision should only be made after 

considering the benefits of this approach in comparison with the costs, risks, and 

timeliness and compliance requirements and also whether the purchasing requirement 

can be met through the WALGA Preferred Supply Program or State Government CUA. 

If a decision is made to undertake a public Tender for contracts expected to be 

$150,000 or less in value, the Shire of Katanning’s tendering procedures must be 

followed in full. 

5.9 Sole Source of Supply 

Where the purchasing requirement is over the value of $5,000 and of a unique nature 

that can only be supplied from one supplier, the purchase is permitted without 

undertaking a tender or quotation process.  This is only permitted in circumstances 

where the Shire of Katanning is satisfied and can evidence that there is only one source 

of supply for those goods, services or works. The Shire of Katanning must use its best 

endeavours to determine if the sole source of supply is genuine by exploring if there 

are any alternative sources of supply.  Once determined, the justification must be 

endorsed by the Chief Executive Officer, prior to a contract being entered into. 

From time to time, the Shire of Katanning may publicly invite an expression of interest 

to effectively determine that only one sole source of supply still genuinely exists. 

5.10 Anti-Avoidance 

The Shire of Katanning shall not enter into two or more contracts or create multiple 

purchase order transactions of a similar nature for the purpose of "splitting" the value 

of the purchase or contract to take the value of the consideration of the purchase 

below a particular purchasing threshold, particularly in relation to Tenders and to 

avoid the need to call a public Tender. 
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5.11 Emergency Purchases 

An emergency purchase is defined as an unanticipated and unbudgeted purchase 

which is required in response to an emergency situation as provided for in the Local 

Government Act 1995.  In such instances, quotes and tenders are not required to be 

obtained prior to the purchase being undertaken. 

An emergency purchase does not relate to purchases not planned for due to time 

constraints.  Every effort must be made to anticipate purchases required by the Shire 

of Katanning in advance and to allow sufficient time to obtain quotes and tenders, 

whichever may apply. 

6 Records Management: 

Records of all purchasing activity must be retained in compliance with the State 

Records Act 2000 (WA) the Shire of Katanning’s Records Management Policy and 

associated procurement procedures. 

For the quotation process, this includes:  

 Quotation documentation 

 File notes for verbal quotes 

 Internal documentation 

 Purchase orders or requisitions 

 Any other relevant correspondence.  

For the tendering process, this includes:  

 Advertising 

 Tender documentation 

 Evaluation documentation 

 Enquiry and response documentation; and  

 Notification and award documentation 

Where a verbal quotation is required under this policy then the following information 

must be noted and stored in the Shire’s records management system: 

 Details of goods and services required; 

 The name of any supplier who was requested to provide a quotation and the 

date on which it was requested; and 

 The name of any supplier who submitted the quotation, the amount of the 

quotation and the date on which it was received.  

Where a written quotation is required under this policy then the written request for 

quotation, the amount of the quotation and the date on which it was received. 

7   Sustainable Procurement and Corporate Social Responsibility: 

The Shire of Katanning is committed to providing a preference to suppliers that 

demonstrate sustainable business practices and high levels of corporate social 
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responsibility (CSR).  Where appropriate, the Shire of Katanning shall endeavour to 

provide an advantage to suppliers demonstrating that they minimise environmental 

and negative social impacts and embrace CSR.  Sustainable and CSR considerations 

must be balanced against value for money outcomes.   

8   Buy Local Policy: 

A regional price preference may be afforded to locally based businesses for the 

purposes of assessment.  Provisions are detailed within the Shire of Katanning’s 

Regional Price Preference Policy. 

9 Purchasing From Disability Enterprises: 

Pursuant to Part 4 of the Local Government (Functions and General) Regulations 1996, 

the Shire of Katanning is not required to publicly invite tenders if the goods or services 

are to be supplied from an Australian Disability Enterprise, as registered on 

www.ade.org.au.  This is contingent on the demonstration of value for money. 

Where possible, Australian Disability Enterprises are to be invited to quote for 

supplying goods and services under the tender threshold.  A qualitative weighting may 

be afforded in the evaluation of quotes and tenders to provide advantages to 

Australian Disability Enterprises. 

10 Purchasing from Aboriginal Businesses: 

Pursuant to Part 4 of the Local Government (Functions and General) Regulations 1996, 

the Shire of Katanning is not required to publicly invite tenders if the goods or services 

are to be supplied from a person registered on the Aboriginal Business Directory 

published by the Small Business Development Corporation on www.abdwa.com.au, 

where the expected consideration under contract is worth $250,000 or less.  This is 

contingent on the demonstration of value for money. 

Where possible, Aboriginal businesses are to be invited to quote for supplying goods 

and services under the tender threshold.  A qualitative weighting may be afforded in 

the evaluation of quotes and tenders to provide advantages to Aboriginal owned 

businesses or businesses that demonstrate a high level of aboriginal employment. 

11 Panels of Pre-Qualified Suppliers 

11.1 Policy Objectives 

In accordance with Regulation 24AC of the Local Government (Functions and General) 

Regulations 1996, a Panel of Pre-qualified Suppliers (“Panel”) may be created where 

most of the following factors apply: 

• the Shire of Katanning determines that a range of similar goods and services  are 

required to be purchased on a continuing and regular basis; 

• there are numerous potential suppliers in the local and regional procurement-

related market sector(s) that satisfy the test of ‘value for money’;  

• the purchasing activity under the intended Panel is assessed as being of a low to 

medium risk; 

http://www.ade.org.au/
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• the Panel will streamline and will improve procurement processes; and 

• the Shire of Katanning has the capability to establish, manage the risks and achieve 

the benefits expected of the proposed Panel. 

The Shire of Katanning will endeavour to ensure that Panels will not be created unless 

most of the above factors are firmly and quantifiably established. 

11.2 Establishing a Panel 

Should the Shire of Katanning determine that a Panel is beneficial to be created, it 

must do so in accordance with Part 4, Division 3 the Local Government (Functions and 

General) Regulations 1996. 

Panels may be established for one supply requirement, or a number of similar supply 

requirements under defined categories within the Panel. 

Panels may be established for a minimum of two (2) years and for a maximum length 

of time deemed appropriate by the Shire of Katanning. 

Evaluation criteria must be determined and communicated in the application process 

by which applications will be assessed and accepted. 

Where a Panel is to be established, the Shire of Katanning must appoint at least three 

(3) suppliers to each category, on the basis that best value for money is demonstrated.  

Where less than three (3) suppliers are appointed to each category within the Panel, 

the category is not to be established. 

In each invitation to apply to become a pre-qualified supplier (through a procurement 

process advertised through a state-wide notice), the Shire of Katanning must state the 

expected number of suppliers it intends to put on the panel. 

Should a Panel member leave the Panel, they may be replaced by the next ranked 

Panel member determined in the value for money assessment should the supplier 

agree to do so, with this intention to be disclosed in the detailed information set out 

under Regulation 24AD(5)(d) and (e) when establishing the Panel. 

11.3 Distributing Work amongst Panel Members: 

 

To satisfy Regulation 24AD(5) of the Regulations, when establishing a Panel of pre-

qualified suppliers, the detailed information associated with each invitation to apply to 

join the Panel must either prescribe whether the Shire intends to: 

i. obtain quotations from each pre-qualified supplier on the Panel with respect to all 

purchases, in accordance with Clause 11.4; or 

ii. purchase goods and services exclusively from any pre-qualified supplier appointed 

to that Panel, and under what circumstances; or 

iii. develop a ranking system for selection to the Panel, with work awarded in 

accordance with Clause 11.3(b). 

In considering the distribution of work among Panel members, the detailed 

information must also prescribe whether: 



 

Page 10 of 12 

a) each Panel member will have the opportunity to bid for each item of work under 

the Panel, with pre-determined evaluation criteria forming part of the invitation to 

quote to assess the suitability of the supplier for particular items of work.  Contracts 

under the pre-qualified panel will be awarded on the basis of value for money in 

every instance; or 

b) work will be awarded on a ranked basis, which is to be stipulated in the detailed 

information set out under Regulation 24AD(5)(f) when establishing the Panel. The 

Shire/Town/City is to invite the highest ranked Panel member, who is to give 

written notice as to whether to accept the offer for the work to be undertaken.  

Should the offer be declined, an invitation to the next ranked Panel member is to 

be made and so forth until a Panel member accepts a Contract. Should the list of 

Panel members invited be exhausted with no Panel member accepting the offer to 

provide goods/services under the Panel, the Shire of Katanning may then invite 

suppliers that are not pre-qualified under the Panel, in accordance with the 

Purchasing Thresholds stated in section 5.5 of this Policy.  When a ranking system is 

established, the Panel must not operate for a period exceeding 12 months. 

 

In every instance, a contract must not be formed with a pre-qualified supplier for 

an item of work beyond 12 months, which includes options to extend the contract. 

 

11.4 Purchasing from the Panel 

 

The invitation to apply to be considered to join a panel of pre-qualified suppliers must 

state whether quotations are either to be invited to every member (within each 

category, if applicable) of the Panel for each purchasing requirement, whether a 

ranking system is to be established, or otherwise. 

 

Each quotation process, including the invitation to quote, communications with panel 

members, quotations received, evaluation of quotes and notification of award 

communications must all be made through eQuotes, or any other electronic quotation 

facility. 

 

Each quotation process, including the invitation to quote, communications with panel 

members, quotations received, evaluation of quotes and notification of award 

communications must all be captured on the Shire of Katanning’s electronic records 

system.  A separate file is to be maintained for each quotation process made under 

each Panel that captures all communications between the Shire of Katanning and 

Panel members. 

 

11.5 Recordkeeping 

 

Records of all communications with Panel members, with respect to the quotation 

process and all subsequent purchases made through the Panel, must be kept. 

For the creation of a Panel, this includes: 

 

• The procurement initiation document such as a procurement business case which 

justifies the need for a Panel to be created; 
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• Procurement planning and approval documentation which describes how the 

procurement process is to be undertaken to create and manage the Panel; 

• Request for applications documentation; 

• Copy of public advertisement inviting applications; 

• Copies of applications received; 

• Evaluation documentation, including clarifications sought; 

• Negotiation documents such as negotiation plans and negotiation logs; 

• Approval of award documentation; 

• All correspondence to applicants notifying of the establishment and composition of 

the Panel such as award letters;  

• Contract Management Plans which describes how the contract will be managed; 

and 

• Copies of any framework agreements entered into with pre-qualified suppliers. 

 

The Shire of Katanning is also to retain itemised records of all requests for quotation, 

including quotations received from pre-qualified suppliers and contracts awarded to 

Panel members.  A unique reference number shall be applied to all records relating to 

each quotation process, which is to also be quoted on each purchase order issued 

under the Contract. 

 

Information with regards to the Panel offerings, including details of suppliers 

appointed to the Panel, must be kept up to date, consistent and made available for 

access by all officers and employees of the Shire of Katanning. 

12   Adoption 

 

Adoption of this Purchasing Policy was endorsed by the Shire of Katanning by: 

 

 Date Signature 

 
CEO 
 

  

 
Shire President 
 

  

 

Policy/Procedure Links: 

 Policy Number Reference 

Records Management Policy   

Regional Price Preference Policy   

Corporate Credit Card Policy    

 

Resolution No: Committee       

 Ordinary Council OC49/09    

 

Resolution Date: 22 October 2008 

 

Amended: 25 June 2009  OC157/09 
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 23 September 2009  OC43/10 

 23 February 2011 OC292/11 

 27 April 2011  OC331/11 

 25 October 2011 OC29/12 

 23 November 2011 OC58/12 

 14 December 2011 OC78/12 

 27 June 2012  C173/12 

 25 July 2012  OC198/12 

 24 July 2013  OC86/13 

 25 September 2013 OC112/13 

 22 October 2014 OC106/14 

 26 February 2015 OC7/15  

 23 September 2015 OC96/15  

 24 November 2015 OC120/15 

   

Source: Procurement and Executive Support Officer  

 

Date of Review: October annually 

 

Review  

Responsibility: Chief Executive Officer 
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COUNCIL POLICY 

BUY LOCALLY – REGIONAL PRICE PREFERENCE  
Policy No   

 

Policy Subject: Buy Locally – Regional Price Preference Policy 
  

1 Policy Statement: The Shire of Katanning will encourage local industry to do business with Council 

through the adoption of a Buy Locally – Regional Price Preference Policy to be used in 

conjunction with standard quotation or tender considerations.  

 

The region (Defined Area) for the purpose of the Buy Locally-Regional Price Preference 

Policy is the area falling within the boundaries of the Local Government Authorities of 

Katanning, Kent, Gnowangerup, Broomehill Tambellup, Kojonup, Woodanilling, Wagin 

and Dumbleyung. 

 

2 Objectives:   

To support local business within the Defined Area by giving preferential consideration 

to regional suppliers in the procurement of goods and services.  

 

3 Guidelines:  

 

3.1 Regional Price Preference 

 A price preference will apply to eligible suppliers who are defined as based in, 

operate from or source goods or services from within the Defined Area in relation 

to all tenders and quotations invited by the Shire for the supply of goods, services 

and construction (building) services, unless the tender/quotation document 

specifically states prior to advertising of the tender/quotation that this policy does 

not apply. 

 The regional price preference enables tenders and quotations to be evaluated as if 

the proposed price were reduced in accordance with permitted price preference as 

specified below in this policy. 

 This policy will operate in conjunction with the purchasing considerations and 

procedures for tenders and quotations as outlined in the Shire’s ‘Purchasing Policy’ 

when evaluating and awarding contracts. 

 The price preference can be up to 5% of the value of goods and services but will 

only apply to goods over the value of $1,000 and the maximum value of the price 

preference cannot exceed $20,000 for purchases over $400,000;  
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3.2 Qualifying Criteria 

A supplier of goods or services who submits a tender/quotation is regarded as being an 

eligible supplier if: 

(a) that supplier has been operating a business continuously out of premises in the 

Defined Area for at least six months before the time after which further 

tenders/quotations cannot be submitted. This is further defined as follows and the 

supplier will be required to meet all of these criteria: 

i.  the supplier to have a physical business premises (in the form of an office, 

depot, shop, outlet, headquarters or other premises where goods or services are 

being supplied from), located in the Defined Area. This does not exclude 

suppliers whose registered business is located outside the Defined Area but 

undertake the business from premises located in the Defined Area; 

ii.  the physical location of the business premises in the Defined Area has been 

operating on an ongoing basis for more than six months prior to the closing date 

for the tender; 

iii.  a business having permanent staff that are based at the business premises 

located in the Defined Area; 

iv.  management or delivery of the majority of the tendered outcomes will be 

carried out from the business premises located in the Defined Area; and 

v.  the business being registered or licensed in Western Australia; or 

(b) some or all of the goods or services are to be supplied from Defined Area sources. 

Goods and/or services that form a part of a tender/quotation submitted may be 

wholly supplied from Defined Area sources; or partly supplied, and partly supplied 

from outside the Defined Area. Only those goods or services identified in the 

tender/quotation as being from Defined Area sources may be included in the 

discounted calculations that form a part of the assessments of a tender/quotation 

when the regional price preference policy is in operation. 

In order for the policy to apply, the supplier is required to provide to the Shire written 

evidence within the tender/quotation submission which demonstrates compliance 

with the above criteria. 

Suppliers who claim that they will use goods, materials or services supplied from 

regional sources in the delivery of the contract outcomes will be required, as part of 

the contract conditions, to demonstrate that they have used them. 

4 Roles and Responsibilities   

As much as practicable, the Shire of Katanning will: 

• where appropriate, consider buying practices, procedures and specifications that 
do not unfairly disadvantage local businesses; 

• consider indirect benefits that have flow on benefits for local suppliers (i.e. 
servicing and support); 

• explore the capability of local businesses to meet requirements and ensure that 
Requests for Quotation and Tenders are designed to accommodate the capabilities 
of local businesses; 

• avoid bias in the design and specifications for Requests for Quotation and Tenders – 

all Requests must be structured to encourage local businesses to bid; 
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  use a competitive market for their local purchasing requirements to encourage 
economic growth and local business partnerships where it is practical and 
reasonable to do so;  

 ensure that the application of a local price preference is clearly identified within the 

quotation or tender documents to which the preference is to be applied;  and 

• provide adequate and consistent information to potential suppliers. 

 

 

 Date Signature 

 
CEO 
 

  

 
Shire President 
 

  

 

Policy/Procedure Links: 

 Policy Number Reference 

Records Management Policy   

Corporate Credit Card Policy    

Purchasing Policy    

 

 

Resolution No:  

 

 

Resolution Date:  

 

Amended:  

 

 

Source:  

 

Date of Review: October annually 

 

Review  

Responsibility: Chief Executive Officer 
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Council Policy  
 

Corporate Credit Card Policy 
 

Policy No:  
 
Policy Subject: Corporate Credit Cards 
 
Policy Statement: The Shire of Katanning is committed to delivering best practice in the approval, issuing 

and use of Corporate Credit Cards with the principles of transparency, probity and good 
governance and complying with the Local Government Act 1995 (the “Act”) and 
Regulation 11 (1) (a)  of the Local Government (Financial Management) Regulations 
1996, (the “Regulations”).  Procurement processes and practices to be complied with are 
defined within this Policy and the Shire of Katanning prescribed procurement 
procedures. 

 

 Objectives:   
The objective of this policy is to: 
• provide a clear framework to enable the use of corporate credit cards 
• provide staff issued with a Corporate Credit Card clear and concise guidelines outlining 

its use 
• reduce the risk of fraud and misuse of the corporate credit card. 

 
The application of this policy is to be in conjunction with the Shire of Katanning Code of 
Conduct and Purchasing Policy. 
 

Ethics & Integrity:  

Code of Conduct         
 All officers and employees of the Shire of Katanning undertaking purchasing activities 
must have regard for the Code of Conduct requirements and shall observe the highest 
standards of ethics and integrity.  All officers and employees of the Shire of Katanning 
must act in an honest and professional manner at all times which supports the standing 
of the Shire of Katanning. 

 Purchasing Principles :  

  The following principles, standards and behaviors must be observed and enforced by the 
cardholder through all stages of the purchasing process to ensure the fair and equitable 
treatment of all parties: 
• full accountability, by the cardholder, shall be taken for all purchasing decisions and 

the efficient, effective and proper expenditure of public monies based on achieving 
value for money; 

• all purchasing practices shall comply with relevant legislation, regulations, and 
requirements consistent with the Shire of Katanning policies and Code of Conduct; 

• purchasing is to be undertaken on a competitive basis where all potential suppliers 
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are treated impartially, honestly and consistently; 
• all processes, evaluations and decisions shall be transparent, free from bias and fully 

documented in accordance with applicable policies, audit requirements and relevant 
legislation; 

• any actual or perceived conflicts of interest are to be identified, disclosed and 
appropriately managed; and 

• any information provided to the Shire of Katanning by a supplier shall be treated as 
commercial-in-confidence and should not be released unless authorised by the 
supplier or relevant legislation. 

Usage  
 Shire of Katanning Corporate Credit Cards shall be used only: 

 for Council business activities, 
 for the purchase of goods and services in accordance with Council’s Purchasing Policy. 
 
 Shire of Katanning Corporate Credit Cards do not have a cash advance facility. 

 
Eligibility and application procedures for new Corporate Credit Cards 
 

Issue of a corporate credit card can only be approved by the Chief Executive Officer, or 
in the case the card is for the Chief Executive Officer, approval is provided by the Shire 
President. Once approved the application must be signed by the cardholder and two 
(2) signatories to Council’s bank accounts. 
 
Corporate credit cards will only be issued when it is established that the anticipated 
usage of the card is warranted. 
 
A credit limit of $10,000 is to be applied to the Chief Executive Officer’s corporate credit 
card. 
 
A maximum credit limit of $5,000 is to be applied to corporate credit cards approved for 
other employees. 
 
The cardholder shall acknowledge and accept conditions of use of the Shire of 
Katanning Corporate Credit Card.  Attachment 1a:  Corporate Credit Cardholder 
Agreement. 

 
Corporate Credit Card reconciliation procedures 
 

Transactions are to be recorded on the Credit Card Receipt Form and presented to the 
Creditors Officer within 7 days of the transaction. 

  
Transactions will be supported by a GST invoice stating the type of goods/services 
purchased, amount of goods/services purchased and the price paid for the 
goods/services. The receipt shall meet the requirements of the Goods and Services Tax 
Act 1999 to enable an input tax credit to be claimed where available/appropriate. 

 

Transactions shall be accompanied by a succinct explanation of why the expense was 
incurred. 
 

 Transactions shall be accompanied by an account/job number for costing purposes. 
 

If no supporting documentation is available the cardholder will provide a declaration  
detailing the nature of the expense and must state on that declaration ‘all expenditure 
is of a business nature’. Attachment 1b:  Corporate Credit Cardholder Agreement. 
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Approval of this expense is referred to the Chief Executive Officer.  
 
 
 
Should a lack of detail be a regular occurrence for a particular cardholder, the 
cardholder may be refused access to a credit card in the future. Use of a declaration is 
for exceptional cases rather than the norm.  
 
Should approval of expenses be denied by the Chief Executive Officer, recovery of the 
expense shall be met by the cardholder. 
 

 
Review of Corporate Credit Card use 
 

The Creditors Officer shall review the monthly expenditure undertaken by each staff 
member. 
 
All receipts and documentation will be reviewed and any expenses that do not appear 
to represent fair and reasonable business expenses shall be referred to the Chief 
Executive Officer by the Manager Finance for a decision. 
 
The CEO shall review the monthly expenditure on the staff credit card reconciliations 
monthly and will be required to authorise and sign the statements.  The Shire President 
shall review the monthly expenditure of the Chief Executive Officer and will be 
required to authorise and sign the statement. 
 
External scrutiny of the credit card expenditure will also be undertaken as part of the 
external audit process of Council’s finances. 

 
Review of Credit Card Limits 

Credit limits are reviewed annually for all cardholders. If there is a request for a 
variation to the monthly limit, a business case will need to be provided to the Chief 
Executive Officer for consideration. 

 
Procedures for lost, stolen and damaged cards 
 

The loss or theft of a credit card must be immediately reported by the cardholder to 
the card provider regardless of the time or day discovered. The cardholder must also 
formally advise the Manager Finance of the loss or theft on the next working day. 
 
Advice of a damaged card is to be provided to the Manager Finance who will organise a 
replacement card. 
 

Destruction of Corporate Credit Cards  
 

In the event of an employee ceasing employment with the Shire of Katanning or an 
employee being moved to a position that does not require a corporate credit card the 
card is to be: 

 surrendered to the employees supervisor immediately on ceasing of employment or 
change in job role;   

 handed  as soon as practicable  to the Manager Finance,  

 destroyed, the Manager Finance is to make the arrangements for the credit card to be 
destroyed and to ensure that the employees’ status on the Corporate Credit Card 
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Register is to reflect that the card has been surrendered and destroyed. The register 
needs to have the date the card was destroyed and by whom.    All the steps in the 
process are to be documented and on completion it is to be recorded and processed 
with the Records Officer. 

 
Consequences 

This policy represents the formal policy and expected standards of the Shire. It is 
imperative that staff with purchasing authority and in possession of a Corporate Credit 
Card retain appropriate documentation to substantiate their expenditure. Elected 
Members and Employees are reminded of their obligations under the Shire’s Code of 
Conduct to give full effect to the lawful policies, decisions and practices of the Shire. 
 

 

ROLES AND RESPONSIBILITIES 

Corporate Credit Cardholders responsibilities 

• Ensure corporate credit cards are maintained in a secure manner and guarded against 
improper use. Credit card details are not to be released to anyone. Credit card purchases 
are to be made by the Cardholder. 

• Corporate credit cards are to be used only for Shire of Katanning official activities, 
there is no approval given for any private use. 

• All documentation regarding a corporate credit card transaction is to be retained by the 
cardholder and produced as part of the reconciliation procedure. 

• Credit limits are not to be exceeded.  

• The use of the credit card shall not be tied to any type of reward system that provides 
cardholders with any personal benefit or reward. 

• Purchases on the corporate credit card are to be made in accordance with the Shire of 
Katanning Purchasing Policy. 

• Monthly reconciliations of the credit card purchases are to be completed within seven 
(7) days of the date of the corporate credit card statement being issued by Financial 
Services with all reconciliation dockets attached to equal the balance of credit used. 

• Corporate credit cards are to be returned to the Manager Finance on or before the 
employee’s termination date with a full acquittal of expenses. 

• Corporate credit cards are to be handed in to the Manager Finance for the duration 
of extended leave, considered to be of two weeks or more, to be kept in the Shire 
safe.  

• All cardholder responsibilities as outlined by the card provider. 
 

 
 

 Date Signature 

 
CEO 
 

  

 
Shire President 
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Attachment 1a 

 
 

Corporate Credit Cardholder Agreement 
 

I _______________________________ (name) acknowledge and accept the conditions listed below which 
govern the use of the Shire of Katanning Corporate Credit Card: 
 

Conditions of Use 
 

1. Ensure corporate credit cards are maintained in a secure manner and guarded against improper use. 

2. Corporate credit cards are to be used only for Shire of Katanning official activities, there is no 
approval given for any private use. 

3. All documentation regarding a corporate credit card transaction is to be retained by, or provided 
to, the cardholder and produced as part of the reconciliation procedure. 

4. Credit limits are not to be exceeded. 

5. The use of the credit card shall not be tied to any type of reward system that provides cardholders 
with any personal benefit or reward. 

6. Observe all cardholder responsibilities as outlined by the card provider. 

7. Purchases on the corporate credit card are to be made in accordance with Shire of Katanning 
Purchasing Policy. 

8. Transactions will be supported by a GST invoice stating the type of goods purchased, amount of 
goods purchased and the price paid for the goods. The receipt shall meet the requirements of the 
Goods and Services Tax Act 1999 to enable an input tax credit to be claimed where 
available/appropriate. 

9. Transactions shall be accompanied by a succinct explanation of why the expense was incurred. 

10. Transactions shall be accompanied by a job number for costing purposes. 

11. If no supporting documentation is available the cardholder will provide the declaration  detailing 
the nature of the expense and must state on that declaration ‘all expenditure is of a business 
nature’ 

• Approval of this expense is referred to the Chief Executive Officer for a decision. Regular 
failure to provide documented records may result in the card being forfeited. 

• Should approval of expenses be denied by the Chief Executive Officer, reimbursement of the 
expense shall be met by the cardholder. 

12. Lost or stolen cards shall be reported immediately to the card provider and a written account of 
the circumstances shall be provided to the Manager finance on the next working day. 

13. Corporate Credit Cards are to be returned to the Manager Finance on or before the employee’s 
termination date with a full acquittal of expenses. 

14. Corporate Credit Cards are to be returned to the Manager Finance before an employee begins an 
extended period of leave being of 2 weeks or more.  

 
Failure to comply with any of these requirements could result in the card being withdrawn from the 
employee. In the event of loss or theft through negligence or failure to comply with the Shire of Katanning 
Corporate Credit Card Policy any liability arising from the use of the card may be passed to the cardholder. 
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The use of a Shire of Katanning Corporate Credit Card is subject to the provisions of the Code of Conduct of 
Shire of Katanning. Any serious transgression of the above listed responsibilities or the Code of Conduct 
may result in an appropriate referral under the Corruption and Crime Commission Act 2003 and/or 
termination of employment. 

 

Signature of Card Holder:  ___________________   Date: __________________ 

 

      Signature of CEO: ____________________________      Date: __________________ 

 

 

 ----------------------------------------------------------------------------------------------------------------------------------------------------- 

 
 

Attachment 1b 
Shire of Katanning   

Missing Receipt/Invoice Declaration 

  

Name (please print):   ___________________________________________________________________  

 

I certify that I made the purchase shown below and all expenditure was of a business nature but do not 

have a receipt for the following reason: _____________________________________________________  

 

Supplier Name  

Address/Location  

Date of Purchase  

Detailed Description of Purchase 
GL Code/Job 
No/Plant No 

Item Amount 

   

   

Total Purchase Amount   

 

This document is in lieu of an invoice or receipt for this transaction.  I certify that all items listed above 
were purchased and received for Shire of Katanning business. I understand that a Missing Receipt/Invoice 
Declaration should be required only on rare occasions and may not be used on a routine basis.  

Employee Signature:                                 Date:      
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Procurement Handbook 2014   Evaluation Report Page 2 of 8 
 
 

 

BACKGROUND 

Title  

The Shire of Katanning issued a Request For Tender (RFT 04/2016) for Extension to Katanning Leisure 

Centre.  

Scope 

The works for the completion of the extension of the Katanning Leisure Centre include a gym 

extension fit for gymnastics training and viewing, including:  

 Supply and installation of lighting and power 

 Supply and installation of communication devices linked to existing 

 Supply and installation of emergency response devices linked to existing 

 Provide all guarantees, warranties, certificates and as-constructed drawings of the already 

completed works by others and work covered by this contract.  

 Dilapidation survey of existing building. 

The scope is fully documented with architectural, structural, electrical drawings and 

specifications. 

Contract Period   

The contract is for 6 months period with project completion on or before 15 March 2017.    

Tendering Budget  

The cost for this procurement was completed internally and the appropriate project budget secured. 

RFT PROCESS 

Procurement Plan 

No specific procurement plan prepared.  Procurement procedure followed WALGA standard 

procedure.   

Pre-Tender Estimate 

The pre-tender estimate contract value is $675,000.   

Advertising Details 

The RFT was advertised in The West Australian on 20 August 2016 and Great Southern Herald on 24 

August 2016. The RFT was also advertised on the WALGA TenderLink e-Tendering Portal.   
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Tender Briefing/ Site Visit 

A non-mandatory tender/ site briefing was held on 2 September 2016, 9:00-10:00 am which was 

attended by Wauters, Programmed, Neowest and Cockram.  

RFT Closing Date 

The RFT closing date was 12 September 2016, 2:00 pm 

RFT Response Rate 

5 submissions were received 

Tenders Received 

Tender submissions were received from the following organisations: 

(a) Price Construction in partnership with Cardrona Devts. 

(b) Wauters Enterprises 

(c) Neowest Construction 

(d) Programmed Facility Management 

(e) Cockram Construction 

EVALUATION PANEL 

Participants   

An evaluation panel assessed each tender submission.  Details on members of the panel are 

contained within the below table. 

Name Organisation Title Basis of Participation 

Shirley King Ching Shire of Katanning Project Manager Project Manager/ Exec. 
staff 

Serena Sandwell Shire of Katanning Shire Councillor Shire Councillor 

Jenny Cristinelli Shire of Katanning KLC Manager Facilities manager- KLC 

 

Evaluation Material  

Prior to the evaluation meeting, each panel member was provided: 

(a) a copy of each tender submission;  

(b) an evaluation handbook.  The handbook outlined the scoring process, and contained copies of 
scoring sheets; and 

(c) each member of the evaluation committee disclosed any potential conflicts of interest or prior 
knowledge of the Tenderers. 

Evaluation Process 

(a) each panel member individually read and assessed each tender; 
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(b) the panel convened, discussed the tenders and reached a consensus on the preferred 
Tenderer; and 

(c) clarifications were sought from the Tenderers and responses recorded. 

THE EVALUATION 

Compliance Evaluation 

A. Compliance Criteria 

The compliance criteria for this RFT were: 

(a) Compliance with the conditions of tendering and contract 

(b) Compliance with the specification 

(c) Financial capacity to perform the proposed contract 

(d) Sub-contracting 

(e) Conflict of Interest 

(f) Quality Assurance and Quality Management 

(g) Insurance Coverage 

(h) Trustee 

(i) Maintenance of registrations, licenses and qualifications 

 

Evaluation of Compliance Criteria 

Compliance Criteria were evaluated on a “Yes/No” basis. The qualitative assessment was completed 

by the Evaluation Panel on 15 September 2016.     

All submissions were processed through to the qualitative/price evaluation on the basis that all 

compliance criteria had been met. 

B. Qualitative Assessment 

Qualitative Criteria  

The qualitative criteria for this tender were: 

(a) Demonstrated experience in completing similar projects – 25% 
(b) Capacity- 25% 
(c) Demonstrated understanding of the required tasks- 10% 
(d) Pricing- 30% 
(e) Social and Economic effects on the local community- 10% 

 
The qualitative assessment was completed by the Evaluation Panel on 19 September 2016. 
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C. Tenderer’s Price Summary 

 

Tenderers were required to provide prices on a fixed lump sum cost.  Any variations are also 

stipulated under a cost plus basis.    

SUMMARY STATEMENT 

Qualitative Scores  

The qualitative scores received by each Tenderer: 

 

The table shows that Wauters Enterprises received the highest qualitative score of 80.78% 

Price 

The prices submitted by each Tenderer are also shown in the table above. 

The table shows that Price Construction offered the lowest price overall of $620,200 

Comparative Statement - Qualitative Criteria and Price 

A summary statement for each Tenderer is provided below.   

The summaries have been prepared for the purposes of providing feedback to respondents and as a 

brief overview of the principal issued used by the evaluation panel to reach a decision on the 

preferred Tenderer. The summaries are not meant to cover all criteria and issues discussed by the 

evaluation panel. 

Tenderer 1: Price Construction  

 References, hasn’t done recreational facilities.  Visited the centre at 12 noon on Monday 12 

September when submission is due at 2 pm.  Williams is not within local area, however Price 

construction is claiming regional preference.  Section 3.4.4.2 was not filled with any values 
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for regional content.  No ventilation in other references.  Submission seems rushed.  Local 

financial component seems too large compared to others = $250,000.  

 In summary, quality of tender submission was poor.  Association with Cardrona 

Development was not clear.  Quality management system not clearly stated and work 

experience not well justified.   

Tenderer 2: Wauters Enterprise 

 A regional company with very good references and the buildings that they have done are 

Recreational Facilities to the scope of which the SoK are after.  They use Regional 

Contractors and have worked with them for some time.  They will use local businesses to 

purchase, and also if needed use local contractors.  Local Component = $56,600 

 Well stated experience working with local government projects and projects of similar 

nature i.e. recreational centre in Narembeen, etc.   

Tenderer 3: Neowest 

 Big concerns with Litigation from previous work.  More projects within the Northern areas of 

Australia.  Tender didn’t read as easily as others. 

 Stated works refer more on residential or staff housing projects and not similar to this gym 

extension project. 

Tenderer 4: Programmed 

 Price variations of other projects seemed to go over budget and completion times varied.  

Eastern States References.  Local Component about $87,199 

 While a big company, some projects stated are international (NZ) and other state.   

Tenderer 3: Cockram 

 Over the Shire’s budget.  Insurance cover exceeds requirements which are good.  Some sub-

contractors haven’t worked with the builders.  Works provided is not similar to the budget 

or construction of the SoK gym extension.  Local Component specified $96,443 to only one 

local business.   

 Well written submission with high quality management system and experience.    

Short-listing 

After the initial evaluation, Wauters was short-listed.  Reference checks were conducted and 

discussion to confirm Wauter’s critical assumptions listed in their submission. 

BASIS OF DECISION 

Basis 

Wauters is the Evaluation Panel’s recommended Tenderer.  The basis for this decision is as follows: 
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(a) Quality    

Wauters has done several projects very similar to our project and has done works for local 
government.  Wauters has inspected the site and appears more thorough, including their 
nominated electrical sub-contractor.  The referee reports also show their high level of 
performance. 

(b) Price   

Price submitted were close to our pre-tender estimate and while not the cheapest, Wauters 
ranked 2nd on price basis.  In comparison to Price constructed who submitted the lowest price, 
Price seems to be of higher risk with lower level of quality management system in place.   

In summary, Wauters Enterprises Pty Ltd is best suited to meet the request requirements at a 

competitive price and therefore represents value for money.  

Referee Reports 

As part of the evaluation process, a number of referees were contacted.  The following table 

provides a summary of the referees contacted and their comments in relation to the recommended 

Tenderer. 

Referee Contact Comments 

Shire of Plantagenet 

Rob Stewart (Sounness Park 

Project-$5.5M) 

Rated Wauters an over-all 5 out of 5.  Very professional, 

easy to contact, conducts regular meetings and very 

good with documentation.  Variations and adjustments 

to contracts were reasonable. 

Shire of Narembeen  

Chris Jackson (Narembeen 

Recreation Centre Project- 

$3.9M) 

Rated Wauters an over-all 4 out of 5.  Great working 

relations with them.  Issues along the way were dealt 

with high professionalism.  Even during defect liability 

period, Wauters was able to come back. 

 

RECOMMENDATION FOR AWARD 

Recommended Tenderer 

Wauters Enterprises is the recommended Tenderer on the basis of best value for money. 

Contract Price 

The contract price is $661,351 excluding GST.   

Settlement Discount 

N/A 

Contract Period 

The contract is for 6 months with project completing on or before 15 March 2017.  Liquidated 

damages apply for delays.   
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Contract Commencement Date 

It is anticipated that the contract will commence on 30th September 2016. 

Issues to be Resolved 

Nil. 

 

Endorsement by Evaluation Panel 

 

Name Shirley King Ching       /        /        / 

   

Name Jenny Cristinelli       /        /        / 

   

Name Serena Sandwell       /        /        / 

   

 

Endorsement by CEO 

 

Name Julian Murphy       /        /        / 

   

 

 

 



	
   	
   	
  

Conservation  156 Onslow Rd, Shenton Park   

 Conservation  156 Onslow Road, Shenton Park 
 Heritage Western Australia 6008 
 Architecture  T +61 8 9388 2810 
 Planning  F +61 8 9388 2817 
 Urban Design  www.hockingheritagestudio.com.au 
   ABN: 78009309424 
 

2 February 2015 

Sarah Martin  
Shire of Katanning 
16-24 Austral Terrace 
Katanning WA 6317 
 

Dear Sarah 

Colour scheme for Katanning Town Hall 

I refer to recent correspondence and have pleasure in enclosing the proposed colour scheme for 
the exterior and auditorium for the Katanning Town Hall. 

Research of the original files for the construction of the second storey addition in 1928 and the 
conservation plan prepared by Considine and Griffiths Architects in 1999 has proved inconclusive 
regarding the original colours used in the painting of the building. 

A paint scrape undertaken by Hocking Heritage Studio of the exterior indicated that the original 
colour of the façade was a shade of white. Many of the former brick buildings of similar age within 
the town have also been painted white so this would appear to be consistent. 

Internally however no scrapes have been undertaken however due to the extent of works 
previously carried out it is unlikely that evidence of the original colours of the walls could be found. 
Therefore the colours suggested are appropriate to the age and design of the Katanning Town 
Hall.  

As you are aware, the Katanning Town Hall was constructed in phases. The original Agricultural Hall 
was constructed in 1897 to a vernacular architectural style often seen in such buildings. The hall 
became known as the ‘Mechanics’ Institute’ in 1899 and was improved in 1904. The first additions 
to the hall were constructed in 1907 to designs by Herbert Eales, who also was involved in a number 
of other buildings in Katanning including the Unit Hotel. The imposing second storey addition was 
constructed in 1927. As a result of the varied building phases, the Town Hall is a combination of 
Federation and inter-war architecture with features from both periods being discernible in the 
aesthetic of the building.  

As a building dating from varied ages of development it makes choosing appropriate colours 
difficult. In this instance, the second storey addition constructed in the 1920s had far reaching 
effects on the more diminutive single storey structure and effectively gave the building an entirely 
new face and it would therefore seem appropriate for a colour scheme to reflect the 1920s era of 
development rather than from an earlier design period. 

In choosing a suitable colour scheme, we are guided by publications that have specialised in the 
research of colours and periods of development. Once such book is ‘Colour Schemes for old 
Australian Houses’1 and whilst this publication centres on domestic architecture, the colours defined 
for each era of development are just as appropriate for civic and commercial buildings as they are 
	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  
1 Written by Ian Evans, Clive Lucas and Ian Stapleton, 1984 
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for the domestic dwelling. During the 1920s, the exterior of buildings were generally painted with 
one or two colours including greens, creams and red oxide with rendered walls being a restrained 
off white, beige or pale cream.  

Based on the above information, the following colour schemes are proposed: 

Exterior  

1. Exterior 
Rendered sections of the elevation:   Porcelain Pink quarter 
Details:       Porcelain Pink full  
Windows, if timber frames have been reinstated): Norfolk Green 
 

 
Porcelain Pink Quarter  
Dulux 
A138/P11F1Q 

 
Porcelain Pink Full 
Dulux 
A138/P11F1 

 
Norfolk Green 
Dulux 
P25B9 

 
2. Exterior 

Rendered sections of the elevation:   Natural White 
Details:       Off white or Indian Red  
Windows, if timber frames have been reinstated): Indian Red 
 

 
Natural White 
Dulux 
B1/PN1E1 

 
OFF WHITE 
Dulux 
B3/P1N1E3 

 
Indian Red 
Dulux 
O49? 

 

Interior  

1. Interior - Auditorium 
Walls:       Warm Neutral 
Ceiling:      Off White 
Plaster Details including proscenium arch columns,  
cornice and ceiling details:    Off White  
Skirtings:       Natural stripped timber or painted  
       timber colour  
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Doors and door frames:    White    
Windows, if timber frames have been reinstated): White 
 

 
Warm Neutral 
Dulux 
P13D3 

 
Off White 
Dulux 
PN1E3 
 

 
 

2. Interior - Auditorium 
Walls:       Rich Cream   
Columns:      Magnolia  
Frieze:        Magnolia 
Cornice:      Magnolia  
Proscenium arch     Magnolia 
Ceiling:      Natural White 
Plaster details to ceilings:    Magnolia  
Skirtings:       Natural polished or stained timber  
Windows, if timber frames have been reinstated): White  
Doors and door frames:    White 
 

 
Rich Cream 
Dulux 
Traditional Range, no code 
colour 

	
  
Magnolia  
Dulux 
B26/PN1F4 

 
Natural White 
Dulux 
B1/PN1E1 

 

I hope you find the attached of assistance but please do not hesitate to contact me should you 
require any further information. 

Yours sincerely 
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Gemma Smith 
Managing Director   


























